IIpaBuaa nosib3oBaHust OUOIHOTEKOH
MYHHIHNIAJIBLHOI0 0103KeTHOro 001eo0pa3oBaTe/ibHOIo
yupexaenus r. Acrpaxanu «OcHoBHasi o0meoOpa3oBaTeibHas mKoaa Ne 16»

(MBOY r. Acrpaxanu «OOHI Ne 16»)

bubnmoreka MBOY r. Actpaxanu «OOILL Ne 16» pabdotaet ¢ 9:00 no 15:00 6e3
nepepbiBa, BBIXOJHOW JeHb — cy000Ta, BOCKpPECEHbE, CAHWTApHBIH JieHb —
MOCAeHUN MOHEIeIbHUK MecsI1ia.
1. Ilopsiiok nonb30BaHUs OUOITHOTEKOM
1.1. 3anucek ygammxcst odpazoBaTesibHONW opranu3aiun B OudIuoTexy
MPOM3BOJIUTCS 0 CIIUCOYHOMY COCTABY KJ1acCa B MHAMBUAYAIBHOM MOPSIKE,
eIarori4ecKruX U UHbIX pabOTHUKOB 00pa3oBaTeILHON OpraHu3alluy, POJAUTeIIeH
(MHBIX 3aKOHHBIX MPEJICTABUTENEH) yHalMXCsl — [10 NACIOPTY.
1.2. TlepeperucTparius mosb3oBaTesieii GUGINOTEKH IPOM3BOIUTCS E€KETOIHO.
1.3. JIoKyMEHTOM, MOATBEPIK/IAIOUIMM MPaBO M0JIb30BaHUsl OMOJIMOTEKOH,
SBJISIETCS YATATENILCKUI popmyIsp. _
1.4. Ynrarenbckuit popmysisip GUKCHPYET JaTy BblJJauH M0JIb30BATENIO
JOKYMEHTOB U3 GoH1a OUOIMOTEKH U UX BO3BpallleHUs: B OMOIMOTEKY.
2. Iopsiiok nonp30BaHus aDOHEMEHTOM
2.1. Ilonb3oBaresau UMEIOT IPABO MOJYUYHUTH HA JIOM U3 MHOTOTOMHBIX M3JaHUH HE
Oonee ABYX JTOKYMEHTOB OJHOBPEMEHHO.
2.2. MakcuMasibHbI€ CPOKH TOJIB30BAHUS JOKYMEHTAMM:
* yueOHUKH, YueOHbIe mocoOust — yueOHBbIH rox;
* HAYYHO-TIOMYJISIPHAs!, TO3HABATENbHAs, XYA0XKECTBEHHAs uTeparypa — 10 aHei;
* [IEPUOJIMYECKHUE U3/IaHMS, U3JJaHHS TTOBBILICHHOI'O CIIPOCa — 5 JIHEH.
2.3. YuyactHuk# 00pa30BaTeIbHOIO MMPOLECca MOTYT IPOMAJIUTE CPOK MOJIb30BAHMS
JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX
10JIb30BATEIICH.
3. Iopsaaok paboThl B YUTAJILHOM 3aJ1€
3.1. JIokyMeHTbI, NIpeiHa3HauYeHHbIE /i1 padOThl B YUTAILHOM 3aJl€, Ha JIOM He
BBIJIAFOTCSI. '
3.2. DHIMKIONENH, CIIPABOYHUKH, PEIKHE, ICHHbIC U UMEIOLLIUECS B
€/IMHCTBEHHOM JK3EMILISIPE JOKYMEHTBI BbIJIAKOTCS TOJILKO JIJ1st pabOThI B
YUTAILHOM 3aJle.
4. Iopsijiok paboThl ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE
4.1. Pabota ¢ KOMIIBIOTEPOM yYaCTHUKAaMH 00pa30BaTebHOTO MpoLecca
MPOM3BOJIUTCS 110 rpadUKy, YTBEPKIEHHOMY PYKOBOJIMTEIEM 00pa30BaTEIbHOIO
YUPEXJICHHSI, U B IPUCYTCTBUH pabOTHHKA OMOJIMOTEKH.
4.2. Pa3pernaercs paboTa 3a 0JJHUM IepCOHAIBHBIM KOMITBIOTEPOM HeE Oosiee IByX
4eJI0BEK OJIHOBPEMEHHO.
4.3. Ilo BceM Borpocam noucka uHpopmanuu B ceth MHTEpHET nosib3oBaTelib
JOJDKEH o0paluarbes K paboTHUKY OMOIMOTEKH.



4.4, 3anpeiiaercs oOpaiieHue K miatHeiM pecypeam cetu Murepner.

5. Ionws3oBaTenu OMOIMOTEKH UMEIOT NTPABO:

5.1. [Tonyuats nosHyio HHPOPMAIHIO 0 cocTaBe OubimoredHoro poxaa,
WH(OPMAIMOHHBIX pecypcax M npeaocrapiseMbix OHOIMOTEKOH yCiyrax.

5.2. Tonb3oBaThes CripaBouHO-0KOIHOrpaduyecKiM anmnapaTroM 6GHOIHOTEKH.
5.3. IToay4yaTh KOHCYJIBTALIMOHHYIO TOMOIIL B OUCKE U BEIOOPE HCTOYHUKOB
MHGOpMALIHH.

5.4. IlonyyaTh BO BpeMEHHOE T10JIb30BaHUe Ha ADOHEMEHTE U B YUTAIBHOM 3aJIe
neyaTHbIE U3AaHHs, ayIMOBU3YaJIbHbBIE JIOKYMEHTBI H JIPYTHEe HCTOUHHUKH
HH(MOpMaLIHH.

5.5. IlpoasieBars CpoOK MOJIL30BAHUS JTOKYMEHTAMM.

5.6. ITonyuaTh TemaTuueckue, pakrorpapuueckue, yrouHsIOLMe U
Ooubnuorpaduueckue crnpaBku Ha OCHOBE (pOH1a OMOIHOTEKH.

5.7. Y4yacTBOBaTh B MEPOTIPUSITHSX, TPOBOJUMBIX OHMOIHOTEKOM.

5.8. I1osib30BaThCs IWIATHBIMU YCIIyTraMU, IPEA0CTaBIseMbIMU OUOIIMOTEKOH,
COTJIaCHO yCTaBy 00pa30oBaTeIbHOW OPraHU3alMU U IOJOKEHHIO O IUIATHBIX
yclyrax, yrBepKeHHOMY pPyKOBOAMTEIEM 00pa3oBaTe/bHON OpraHu3aluu.
5.9. OGpamarbes 115t pasperieHus KOHQIMKTHON CUTYyalluu K pyKOBOAMTEIIIO
00pa30BaTeIbHOTO YUPEKACHHUS.

6. [Tonws3oBaTenu 6MOIMOTEKH 00sI3aHbI:

6.1. CoGmoaTh npaBsuiia nojib30BaHus OUOJIMOTEKOH.

6.2. BepexkHO OTHOCHTHCS K IIPOU3BEICHHSM Ie4aTH (He BbIPHIBATH U HE 3arubarh
CTPaHUIIbl, HE JICJIATh B KHUI'AX MOYEPKUBAHUM, TOMETOK), HHBIM JIOKYMCHTaM Ha
pa3IMYHBIX HOCUTENSX, 000PY/10BaHHIO, HHBEHTAPIO.

6.3. [Topnep)kuBaTh NOPSJI0K PACCTAHOBKH JIOKYMEHTOB B OTKPLITOM JIOCTYTIE
OMOIHOTEKH, PACTIONOKEHHS KAPTOYEK B KaTajnorax v KapToTekax.

6.4, ITonb30BaTHCH LIEHHBIMU U CIIPABOYHBLIMH JIOKYMEHTAMH TOJIBKO B
noMeleHu OUOIIMOTEKH.

6.5. I1pu mojy4eHuu JOKYMEHTOB YOeIUThCs B OTCYTCTBUH JIE(PEKTOB, a NP UX
OOHapyKeHHH MPOMH(GOPMUPOBATH 00 3TOM pabOTHHKA OMOIHOTEKH.
OTBETCTBEHHOCTD 3a 00HAPYXKEHHbIE JIe(PEKTHl B C1aBaEMbIX JIOKYMEHTaX HeCeT
MocJeiH|HA T10IB30BATEb.

6.6. PacnuchIBaThCs B YMTATEIHCKOM (POPMYJISIpe 3a KaK/AblH MOJIy4EHHBIH
JOKYMEHT.

6.7. Bo3Bpawarh u3sanus B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKH.

6.8. 3aMeHsITh JJOKYMEHThI OMOJIMOTEKH B Clydae UX yTpaThl MIIK MIOPYH UM
PaBHOLICHHBIMH JIMOO KOMIIEHCUPOBATh yIIEPO B pazMepe, YCTaHOBJICHHOM
MpaBUJIaMH TOJIb30BaHUs OUOIMOTEKOM.

6.9. Bo3Bpamars u31aHus 10 HCTEYEHUH cpoka 00yueHHs WK paboThl B
00pa30oBaTEeILHOM YUPEIKIACHHUH.

7. Ilpasa n 00s13aHHOCTH OUOJIMOTEKH

7.1. bubnuoTeka B CBOEH 1EATEIbHOCTH 00ECIIEUMBACT peaIU3aLMIO I1paB
NOJb30BaTENCH, YCTAHOBJICHHBIX pa3ziesioM S Hacrosiux [Ipasuit.

7.2. bubnuoTeka 06C/IyKMBAET NOJIL30BaTENeH B COOTBETCTBHHE ¢ [10JI0KEHHEM O
OnbsmoTexe U HacTosAMMH [ IpaBuiamu.



7.3. bubnuoreka ods3ana:

* HH)OPMHUPOBATH M0JIL30BaTECH 000 BCEX BHAX MPEIOCTABIISEMbIX
OMONIMOTEKON YCIIyT;

* 00ECICUHTD 10JIH30BATESIM BO3MOXKHOCTh IM0JIL30BaHMsI BceMHU (GoHaamMu
OUOJIMOTEKH;

* 00eCrevnuTh BLICOKYIO KYJIbTYPY OOCITY)KMBAHUS: OKa3bIBaTh M0JIL30BATEISM
MOMOII[b B BEIOOpE HEOOXOIMMBIX MPOM3BEICHUH TIEYaTH U JIPYTUX MATEPUAJIOB,
[IPOBOJISI YCTHBIE KOHCYJIBTALlWH, NIPEIOCTABIISASA B UX M0JIb30BAHHE KATAJIOTH,
KapTOTeKH M HHbIE GOPMbI HHHOPMUPOBAHHUSI, OPraHU3Ysl KHUKHBIE BBICTABKH,
oubnuorpaduyeckue 00630pbl, IHA HHDOPMAIIUH U IPYTHE MEPONIPUSTHS;

* OCYHIECTBIISITh MOCTOSIHHBIH KOHTPOJIb 32 BO3BpallleHHEM B OUOJIMOTEKY
BBITAHHBIX KHUT, IPYTUX MaTCPHAIIOB;

* CO371aBaTh W MOJJICPKUBATH B OHOIMOTEKE KOMGPOPTHBIE YCIOBUS 115l PabOThI
N0JIb30BaTEEH. .

7.4. bubsimoreka BrpaBe NPUMEHSATH MITpadHbIE CAHKIMH K 0Jb30BATEsAM, He
BO3BPATHBILIUM JIUTEPATYPY.

8. OTBETCTBEHHOCTD I10JIb30BaTeNIel OUOIHOTEKH

8.1. Bosmenienue nonb3oBaressiMu yepoa gomnyckaercs B popMe 3aMeHbl
YTEPSIHHOTO JIOKYMEHTA PaBHOLECHHBIM JIMOO IyTeM JICHEKHOM Komnencauuu. [lpu
[IPUEME JIEHET OT I0JIL30BATENIEH B3aMEH YTEPSHHBIX KHUI' WJIH JPYTIHX
JIOKYMEHTOB COCTaBJISICTCA NPUXOHBIH OPJIEP Y MOJIL30BATEIIO BBIIACTCS
KBHUTAHIIUS YCTAHOBIEHHOT0 00pasLa.

8.2. I1pu BO3MEIICHUHM T10JIb30BaTe/IeEM yiliepda CTOMMOCTh YTPau€HHBIX
JOKYMEHTOB YCTAHABIMBAETCS AKCIIEPTHON KOMUCCHEH 110 OIIEHKE JIOKYMEHTOB,
Ha3HAUCHHOM MPUKA30M PYKOBOJMTEIIs 00pa30BaTEIbHON OpraHU3alilH.



